
 

 
 

The receiving inventory address.  

If you have multiple, you are here able to choose where to send the 

specific order.  

   

Order specific information.  

Order date is adjustable, and the date shown on order to supplier. 

Note that ETA and ETD on order automatically will consider any 

new order date mentioned.    

 

Locked – if you wish for the proposal to be blocked and unchanged 

for some time, perhaps days. Will remain blocked until you choose 

to untick the box again.  

 

Supplier Card 
General info 

Note that the tab General Info only is accessible if Supplier Card is opened via an Order Proposals. 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

Settings 
 

Much of the information listed below is likely collected from your business system, administration is therefore required locally and not in SOLO.   

 

General contact information and address to supplier. Cannot be 

amended in SOLO, strict information.  

Note 1 & 2 as well as Shipping Reference is order specific 

information and will be displayed on PDF to supplier.    

Example can be found at the end page of this manual.   

With this function you are able to add a note/message to the supplier. Make 

sure you tick the box Print to have the text added to the actual order.  If not – 

the text will only be viable in SOLO.  

Example can be found at the end page of this manual.   



 

 
 

 

 

 

 

  

 

 

 

 

 

 

   

   

   

 

 

 

 

 

 

  

 

 

 

Indicates the cost per order line upon order purchase.  

Indicates if supplier has an amount limit for freight free of charge. 

Indicates if supplier has a minimum amount for order placing. 

Includes transport and production lead time as well as any internal lead 

time.  

If supplier repeatedly delivers less than ordered, this affects your service 

to your customers. By telling SOLO this, SOLO will increase the Reorder 

Level to compensate.   

Possible to adjust in SOLO though standard is to administrate it in your 

business system. 

If supplier repeatedly delivers later than planned, this affects your 

service to your customers. By adding lead time days here, SOLO will take 

this into consideration and increase the Reorder Level to compensate.   

An overview of all FilterValues, if any, that is relevant for the supplier. 

 

 

General text which can be used both internally as well as externally on 

order to supplier.   

For example: ”Please confirm to purchase@mycompany.com”   

 

Possible to adjust in SOLO though standard is to administrate it in your 

business system. 

mailto:purchase@mycompany.com


 

 
 

Contact   
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Add a row to create a new contact. Note that all fields are optional to fill 

in, the only exception is Email.  

Don’t forget to tick the box Send Purchase Order Email” if you want your 

contact to receive future orders placed. 

Information that per standard is collected from your business system. 

Fiel ”Email” indicates on who is the main receiver of purchase orders. Any 

other recipients such as forwarding agents or such can be added through 

the Contact menu below.  

Added names and email address under this menu is often SOLO specific 

information.  



 

 
 

Schedule       Holiday Periods 
 

Presents the possibility to schedule how often/seldom you wish to receive order proposals on certain suppliers. Via the function Holiday Periods we tell SOLO when delivery in not possible from a certain 

Please use our How To guide Schedule which can be found via SOLO Webs help page.  supplier. We create our topical periods via SOLO App and then apply them to SOLO Web.

      A holiday period is not restricted to a certain supplier but can be used freely. So if several of 

       your suppliers are topical for the usage of holiday periods, we recommend that you  

      create the periods based on weeks. So one period for week 42, one for 43 and so on. 

       Please use our How To guide Holliday Period which can be found via SOLO Webs help page. 

 

 

 

 

 

 

 

 

Contracts 

 
Let´s you add a contract on your supplier and connect topical articles, prices and quantities.  

 
 
 

 

 

   

 

 

 



 

 
 

 
 

 
 Your Company 

Address 123  

444 55  

City  

ORDER 

 

Supplier LTD 
Address 123  

444 55 

City 

Note 1 – Supplier 

Card Shipping Reference – Supplier Card 

          Article level on Purchase Proposals

 öpsförslag 

ia orderförslag  

Note 2 – Supplier 

Card 

Note 1 – Supplier 

Card 

General Text-function under the tab ”General Info”  - Supplier Card 


